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CHAPTER 1

POLI CY

A, PURPGSE

This Manual 1 nplenents DoD Directive 1342.6 (reference (a)),
and assigns responsibilities for the admnistrative and logistic
support of the DoDDS.

B. M SSION

The DoDDS m ssion is to provide a quality educational program
from ki ndergarten through grade 12 for eligible dependents of
US Mlitary, DoD civilian, and other eligible personnel
stationed in overseas areas, to provide a free appropriate public
education for children with disabilities, age 3 to 21, and to
operate a community college programfor eligible dependents in
Panama. The DoDDS has no authority to fund the education of an
ot herwi se eligi ble DoD dependent unless the DoDDS has pl aced the
child in a DoDDS or non-DoDDS school, or a court of conpetent
jurisdiction or an inpartial hearing officer has so ordered.
Sponsors of eligible dependents are instructed to contact and
obtain the approval of the appropriate DoDDS regi onal director
before enrolling a student in a non-DoDDS school in |ocations
where DoDDS does not operate schools.

C. DEFIN TIONS

1. CQurriculum The academ c program offerings in a school.

a. Curricular activities. Oganized activities
sponsored by the school that are DI RECTLY RELATED to the
established curriculum for exanple, study trips.

b. Co-Curricular activities. Oganized activities
sponsored by-the school that generally take place after school
hours, and are designed specifically to ENRICH AND SUPPLEMENT t he
academ c program such as the “Mdel United Nations Progrant,
school sponsored clubs such as the Conputer C ub, the Future
Busi ness Leaders, and the Interscholastic Athletic and Academc
Program  Conpensation for these activities is admnistered in
accordance with DS Regul ation 5550.9, (reference (b)).

2. District Superintendent. An individual enployed by the
DoDDS t o manage several schools in a defined geographical area
referred to as a district.
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3. Installation Commander. The commander of a DoD activity
providing logistic and adm nistrative support to DoDDS activities
at a given |ocation. (The term “installation comrander”
enconpasses “base commander,” “community conmmander,” or simlar
desi gnations. )

4.  Investnent Costs. Costs incurred for construction and
equi prent, which are funded by construction or procurenment
appropriations, rather than Operation and Mintenance (0&M
appropriations.

5. Logistic and Adm nistrative Support. That support
| ncl udes common supplies, services, facilities, pr|V| eges, and
benefits; and is grouped broadly into two categories, as follows:

a. “Agency Support.” Agency support includes itens
furnished to an Agency or an organlzatlon as contrasted to an
Individual. Exanples are real estate (for office or warehousing

space), police and fire protection, utilities, registration of
Agency vehicles, and communi cati ons services.

| b.  “Individual Support. “ Individual support includes
Items furnished to individuals, as opposed to Agencies or
organi zat i ons. Exanpl es are: comm ssary and exchange privil eges,

registration of privately-owned vehicles (povs), nedical and
dental services, use of recreational facilities (for exanple,
t heat er s, clubs, | i braries, craft shops,andathletic
facilities), and local welfare and/or comunity services.

6. Non-DoDDS SchooLs. School s, other than the DoDDs,
approved by the respective DoDDS regional director, which may or
may not require tuition paynents for space-required students.

/. Qher-Users Factor (our). The percentage by which
engi neering, custodial, refuse coIIectlon real property rental,
utilities and other costs, as described in Appendix D, bel ow,
shal | be reduced by the supporting installation to conpensate for
the use of school facilities by organizations and/or activities
ot her than the DoDDS.

8. Regional Directors. |Individuals enployed by the DoDDS
who manage several districts and offices in a defined
geogr aphi cal area.

D.  FUNCTI ONS AND RESPONSI Bl LI Tl ES

1. Under DoD Directive 1342.6 (reference (a)), the Director,
DoDDS, shall:
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a. Organize, manage, fund, direct, and supervise the
conpl ete operation of the pobDS and issue such policies,

gui dance, and regul ations, as necessary, to carry out the
assi gned m ssion.

b. Enter into agreenents wth the MIlitary Departnents,
other U S. (Governnent entities, or private parties as required

for the effective performance of the DoDDS program

c. Establish subordinate offices necessary to fulfill
t he assigned m ssion.

d. Assist the Assistant Secretary of Defense (Economc
Security) in the devel opment and justification of school con-
struction, nodification, and/or repair projects included in

annual mlitary construction (MILCON) prograns.

e. Authorize and fund the procurenent of all adm n-
| strative and instructional supplies, services and equi pnent
necessary to carry out the m ssion of the DoDDS.

2. Each Secretary of the Mlitary Departnents Shall:

a. Ensure that subordinate activities provide logistic
and adm nistrative support to DoDDS activities, as prescribed in
DoD I nstruction 4000.19 (reference (c)) and this Manual. That iIs
to include categories of support such as “contracting services,”
“mai ntai ni ng equi pnment,” and “di sposing of property” as addressed
In Chapter 4, Dbel ow.

b. Establish |ogistic support policies and hel p resolve
support problens that may ari se.

c. Notify the Director, DoDDS, of expected changes in
command personnel support |evels or support provided (e.g.,

medically related services) that shall affect the operation of
any school .

d. Act as construction agent for the DoDDS MILCON

Program  Engi neering support shall include, as a mninum design
and contract services.

e. Conply with the responsibilities enunerated in DoD
Directive 1015.5 (reference (d) ) for the Student Meal Program

f.  Fund second-destination transportation costs for

DoDDS supplies and equi pnent (except for the Panama/l sl ands
Region) in designated theaters.
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3. The Installation Commanders Shall ;

a. Provide logistic and admnnistrative support to |ocal
DoDDS activities, in accordance with this Manual, cost ceilings
est abl i shed by the DoDDS regional director and the applicable
Interservice Support Agreenent(s) (ISAS). That support includes
all necessary contract procurenent support needed By the DoDDS to
ensure the enrollnment of children in non-poDDS schools, to

transport children, and to obtain contracted supplies and
servi ces.

b. Provide support engineering services, as in Chapter
5, below, when the construction of new school facilities or
mai nt enance, repair, and O8&MWfunded mnor construction projects
are proposed.

o c. Provide services and/or equipnent required, wthin
m ssion constraints. Those services and/or equi pnment shall be

provided at the sane level as to all other users to include the
Installation”s organizational units.

d. Ensure that community use of the school facilities
and/ or equi prent does not hinder, jeopardize, or interfere with
the facility' s primary educational purpose. School equipnent and
supplies nmust be conserved for dependents education. The
follow ng guidelines shall apply on the use of school facilities
for purposes other than dependents education:

(1) Any command-sanctioned activity or organization
w shing to use any of the school facilities and/or equipnent, on
a tenporary or recurring basis, shall submt a witten request to
the installation commander. The request nust specify the tine,
frequency, space, and equi pment requirenents by the activity or
organi zati on.

(2) Before granting approval, the installation
commander shall, after determining that no other adequate base
facilities are available, forward the request to the school
principal for concurrence. The principal may approve or dis-
approve requests to use the school facilities and/or equipnent.
Before the use of equi pnent, the organi zati on sponsor nust enter
into an agreenent with the installation conmander to ensure
timely and effective repair or replacenent of equipnent | ost,
damaged, or destroyed at no cost to the pobDS. The base | egal
office shall review the agreenent and a copy of the agreenent
shall be provided to the school principal.

(3) The activity sponsor shall ensure that the roons
used are left in the sane condition as found and that the w ndows
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and doors are secured before departing. Failure on the part of
an activity sponsor to ensure building cleanliness and security
may result in forfeiture of the privilege to use the school.

e. Provide copies of school |eases to the school
principal and the DoDDS regional office.

f. Encourage all eligible dependents who have not
conpl eted high school to enroll Iin a DobDS approved education
program | f a DoDDS programis unsuitable to the parents, the
Installation commander shall encourage the parents to enroll
their dependents in an alternate program

g« Informthe pertinent District Superintendent’s Ofice
of the nanmes and duty |ocations of all known incom ng school age
dependents and ensure that the sponsors of such dependents are
| nformed about school |ocations, commuting areas, and school
sponsored neetings to introduce sponsors to school prograns.

h. Notify DoD sponsors and take corrective action when
advi sed by the school principals of serious or repeated
m sbehavior, including truancy and crimnal acts by students.
| nstallation commanders agree to consider arrangenents to permt
the child to attend school even though action is taken to
ot herw se bar them from accessing the installation (for other
than nmedical care). The installation comander shall also
consi der whet her command sponsorship should be w thdrawn.

.  Provide cost estimates for reinbursable and direct-
cite logistic support services specified in the |SAs to the DoDDS
regional director. Provide such reinbursable support
commensurate with authorized funding and overall installation
capability.

j. Provide civilian personnel services for foreign
national (FN) enployees in accordance with applicable |aw,
treaty, and regul ation.

k. Provide conplete custodial service to school
facilities (including | eased bobbDs facilities, warehouses, and
repair facilities) on a reinbursable or direct-cite basis. The
DoDDS representative nust be a primary contributor to the
devel opnent of the performance work statenment to ensure that the
DoDDS requirenents are net.

1. Provide a dormtory facility and reinbursable food -
service for dormtory students where a dormtory has been

approved by the Director, DobDS. Repair and rehabilitate all
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furni shings and equi pnent, including drycleaning of bl ankets,
draperies, and simlar items through an I SA.  The funding policy
in Chapter 3, below, applies.

m Appoint a staff nenber (generally a nenber wth an
Interest in education) who has denonstrated effectiveness,
maturity and | eadership as a mlitary conm ssioned officer, an
of ficer-grade civilian, or a senior nonconm ssioned officer to
serve as an installation school’s officer. The school’s officer
shall function as a |lialison between the school principal(s) and
the Mlitary Departnent installation staff, but shall not be
assigned responsibility for any aspect of operating the
school (s). Preferably the school’s officer should be physically
| ocated in the headquarters area rather than in the school.

n. Gant Status of Forces Agreenent status to dependents
who are enrolled in the pobbs under DoD Directive 1342.13
(reference (e)) when the enroll nent provides a benefit not
contenplated by MIlitary Departnent regulations about conmmand
sponsor shi p.

0. Support the various types of parent-teacher-student
organi zations that provide |iaison, volunteer support, or
financial assistance to the school or school activities. Ensure
that activities sponsored by |ocal organizations or individuals
that involve student participation do not conflict with the
regul ar school program

p© Ensure that school facilities neet all applicable
facility fire, physical security, safety, sanitation, and
environmental protection requirements. Assign qualified
?ersfnnel to performthe follow ng inspections of school
acilities:

(1) Before the start of the school year (SY), an
| nspection by qualified facility, physical security, safety,
sanitation, bioenvironnental, and fire protection specialists to
identify all facilities deficiencies and requirenents and their
relative priority for repair or naintenance.

(2) In January, an inspection by qualified facility,
physi cal security, safety, sanitation, bioenvironnmental, and fire
protection specialists to identify all facilities deficiencies
and requirenents and their relative priority for acconplishnent.
The second physical security inspection in January IS not
required for those schools located on mlitary installations
protected by positive entry control procedures.
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(a) The inspection report shall be the basis
for maintenance and repair work to be acconplished during the
sunmmer recess.

(b) The facilities engineer shall devel op

projects or program actions to elimnate all other identified
defi ci enci es.

g. Provide billeting (or instead of, a certificate of
non-availability) in adequate Governnent-furnished quarters for
el i gi bl e DoDDS enpl oyees. DoDDS enpl oyees shall be given equal
consideration on the basis of conparable-grade mlitary personnel
for Governnent quarters assignments and furnishings in accordance
with the regulations of the host-MIlitary Departnent, unless
ot herw se prescribed in an applicable collective bargaining
agr eenent .

r. Ensure that postal service for personal, as well as

official, mail is provided in accordance wi th DoD post al
regul ations to include the pickup and sorting of mail for the
DoDDS .  Mailing costs for official nail shall be conputed for

each school in accordance with DoD 4525.8-M (reference (f)).

s. Provide security for school facilities. Unusual,
uni que, or extraordinary security requirenments for the sole
benefit of the pobDS which are of a recurring nature and exceed
the installation comander’s capabilities are reinbursable, but
nust first be approved by the DoDDS regional director. School
adm ni strators should be infornmed of the community antiterrorism
and crime prevention prograns.

t. Ensure that the personal effects of deceased bpoDDS
personnel, which are under U S. CGovernnent control, are pronptly

secured and disposed of, in accordance with applicable MIlitary
Department directives.

U In coordination with the school principal, close
school , as necessary, in energency conditions (for exanple, fire,
bonb threats, or mlitary actions) or when facility deficiencies
or inclenment weather endanger the health and safety of students
and school personnel.

V. Provide student transportation services using the
most cost-effective (to the U S Governnent) node for daily
comuting and dormtory transportation as well as curricular and
co-curricular activity travel. Conply wth DoD 4500. 36-R,
Chapter 6 (reference (g)).
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w. Provide Governnent vehicles with or wthout drivers
to transport DoDDS personnel and material on “official business”
(reference (Q)). “Dom cile-to-duty” transportation is not
authorized. Trucks or special purpose vehicles may be assigned
on a reinbursable basis to neet recurring logistic requirenents.

Xx. Refer parents, guardians, or sponsors with problens
about DoDDS academ ¢ operations to the school principal.

vy« Provide nedical treatnent in overseas areas, in
accordance with Mlitary Departnent regul ations for DoDDS
personnel and DoD dependent students. Provide nedically-rel ated
services to DoD dependent handi capped students in accordance wth
DoDl 1010.13 (reference (h)) on the sane priority as is accorded
to active duty nembers. Provide nedical support for
I nterscholastic athletic contests (see Chapter 2, Section E.,
bel ow) .

~z. Provide accounting and finance services to include
civilian payroll services, processing, and paynent of travel
claims, and cashier services, on a recurring and pernmanent basis.

aa. Conply with the responsibilities of DoD Directive
1015.5 (reference (d)) for the DoD Student Meal Program

4, The DoDDS Reaional Directors Shall:

a. Negotiate, inplenent, review, and nonitor adm n-
Istrative and | ogistic support provided to dependents schools by
I nstallation comuanders. Responsibility for those functions may
be delegated to the district superintendent’s office.

b. Ensure, in coordination with local mlitary
officials, that antiterrorismemnmergency plans are established to
respond to increased terrorist threat conditions.

c. Wth the prior approval of the Director, DoDDS,
establish and di sestablish dependents schools and dormtories, in
coordination with the installation commanders concerned.

Establish a summer school wth the prior approval of the
Director, DoDDS.

d. Program budget, and fund all appropriated fund costs
of the dependents education system investnent itens not in
MILCON accounts, school mnor construction projects |ess than
300,000 dollars, and reinbursable |ogistic support costs.

Perform statistical analyses of the above costs to ensure the
most econom cal use of resources. Prepare estinmates for annual
budget s based on inputs received fromprincipals and ot her DoDDS
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admnistrators and from operations budget subm ssions from
I nstallation commanders.

e. Use MIlitary Inter-Departnental Purchase Requests
(MIPRs) to establish fund targets and expense authorizations for
adm ni strative and |ogistic support. Approve the fiscal
arrangenents of support agreenents. Approval authority may be
del egated to the district superintendent or a principal. Ensure
that obligation and comm tnment docunents are processed, in
accordance wth approved accounting procedures.

f. Reinburse the providing activity for identifiable
rei mbursable logistic and admnistrative support costs, in
accordance wth the negotiated | SAs and this Mnual.

g« Certify the adequacy and suitability of the
educati onal program provided to DoD sponsored students by non-DoD
overseas schools through periodic visits and reviews.

h.  Program budget, fund (through appropriations or by
rei nbursenent), and place all authorized space-required, tuition-
free students and specified tuition-paying students seeking to
enroll. in the DoDDS, non-DobDS school s, or correspondence
cour ses.

i.  Prepare enrollnment reports and forecasts in _
coordination wth the MIlitary Services and other organizations
as necessary.

. When aut horized by the Director, DoDDS, arrange for
the leasing of a facility.

k. When approved by the D rector, DoDDS, establish
advisory commttees and enploy part-tine advisors.

1. Contract for supplies, equipnent, and services
required for mssion acconplishment wth the approval of the
Director, DoDDS. Contract actions shall be admnistered through
the DoDDS or mlitary procurenent office, in accordance wth
para. D.3.a., above, or, when consistent with the Federal
Acqui sition Regul ations, through another DoD or other U S
Government activity.

m Oversee and nmanage the inplenentation of this Mnual,
to include, where consistent with law and regul ation, the e
aut hori zati on of reasonabl e exceptions to this Manual that are
necessary to ensure the orderly admnistration of the DoDDS
m ssi on.
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n. Direct that a DoDDS representative be included on any
Fam |y Advocacy Commttee or Famly Advocacy Case Managenent Team
activity invol ving DoDDS enpl oyees in their capacity as an
enpl oyee, or as deened appropriate by the school principal or
Fam |y Advocacy program manager or officer.

5. The District Superintendents Shall:

a. Maintain effective liaison with representatives of
the Mlitary Departnent command(s).

b. Negotiate for, inplenent, and nonitor, when required
and within the constraints inposed by the DoDDS regional
director, all logistic and admnistrative support furnished by
host MIlitary Departnment installations (for exanple, custodial
services) to the district schools and the district office.
| nform command officials of deficiencies and certify to the
regional office that adequate reinbursable admnistrative and
| ogi stic support has been provided.

6. The School Principals Shall:

a. Consider the advice of the community, including, for
exanple, the installation commander, the |ocal advisory
commttees, parent groups, and the Parent Teacher Student
Associ ation when planning the operation of the school.

b. Establish and coordi nate energency disaster plans
wth local installation comanders.

¢c* ldentify and submt admnistrative and |l ogistic
support requirenents to the MIlitary Departnent supporting
installation through lead principals, district superintendents,
or DoDDS regional directors, as applicable.

d Participate with appropriate Departnent of Defense
accounting and finance offices and MPR acceptors, in periodic
reviews of unliquidated obligations and fiscal year (FY) end
cl osures of assigned funds.

e. Ensure that accurate requirenents for mnaintenance,
repair, alteration, and m nor construction projects are submtted
to the activity in a proper and tinmely manner. Those requests
shall be coordinated wth the activity supporting the school.
Ensure that all school equipnent requiring naintenance is
reported on correctly prepared density listings to the supporting
mai nt enance activity for the type of equipnent requiring repair.
Ensure that excess property is reported as required and that
hazardous wastes are disposed of in accordance with installation
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gui delines and host nation [aws and regulations. School
adm nistrators should seek the advice of the safety officer
before disposal of hazardous wastes.

f. Be responsible for enrolling students and for:

(1) Determning student eligibility, in accordance
with DoD Directive 1342.13 (reference (e)). Eligibility
guestions should be referred to the regional office or the DoDDS
Ceneral Counsel when necessary.

(2) Collecting tuition, depositing funds, and
assisting wwth the processing of debt collection actions.

(3) Establishing school hours.

g« Ensure that appropriate disciplinary neasures are
Initiated when a child s behavior is disruptive to the school
environnment or threatens the safety or welfare of other students
or staff. Ensure that proper due process is accorded, especially
I n suspension and expulsion matters. Informinstallation
commanders of serious or repeated m sbehavior, including chronic
school truancy and crimnal acts of students. Wth respect to
children with disabilities, the requirenents of DoDl 1342.12
(reference (i)), shall apply.

h. Coordinate with the installation conmander to ensure
that school facilities are inspected as in paragraph D. 3.p.,
above.

| . Ensure that fire exit drills are conducted once a
week for the first 4 weeks of a new SY and at | east 6 additi onal
fire exit drills are conducted during the balance of the SY.

j. In coordination wth the installation commander,
approve or disapprove requests for the use of school facilities,
equi pnment, and grounds by nonschool activities.

k. Devel op school evacuation procedures in coordination
wth the Mlitary Departnent officials. School staff shall be
responsi ble for students who are on school grounds or in
alternate facilities until the energency is over or students are
sent hone. | ncidents that may require delayed opening or early
closure of a school are generally classified as “urgent safety or
security” problens such as severe weather, loss of heating, or
anticipated civil disturbances, or as “energencies” such as fire,
bomb threats, or mlitary actions.
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(1) Durin? urgent safety or security problens such
as severe weather or failure of a utility service which adversely

affects the instructional program the |ocal installation
commander or designated representative and the principal shall
coordinate the school closure. They shall consider the severity
of the weather or effect of the utiYity failure on the instruc-
tional program the availability of transportation, travel

di stances for students to and fromthe school and deci de whet her
or not to close the school.

(2) During an “energency”, the follow ng procedures
shal | be used:

_ _ (a) The party gthe principal or the
Installation commander) who first |earns of the enmergency shall

notify the other party, and determ ne whether or not facilities
are to be evacuated. Generally, it is the responsibility of the
installation commander to order the evacuation of a facility. If
t he school principal is unable to contact the installation
commander, or if tinme does not permt the principal to contact
the installation commander, the principal may order the
evacuati on.

(b) If required, the principal shall evacuate
t he school and provide for continuance of the educational program
primarily through [arge group instruction in predetermned
alternate facilities.

(3) If the school is closed because of the weather
or energency conditions and the students are sent hone, the
principal shall request authority fromthe installation conmander
to release the teachers fromduty. The installation conmander’s
deci si on shoul d be based on the sane criteria used for releasing

other civilian enployees. The absence of students, in itself, is
not a justifiable reason for teacher release.

_ ~ (4) The district superintendent and the bpoobs
regional director should be notified as soon as possible of

action taken.

1. Ensure that the installation commander is infornmed of
the unavailability of nedically related services for a DoD
dependent with a valid individualized education program in
accordance with (reference (i)).
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E. ESTABLI SHVENT AND/ OR DI SESTABLI SHVENT OF DEPENDENTS SCHOOLS

1. Ceneral. The Director, DoDDs, shall establish or
di sestabl1sh DoD Dependents Schools in consultation with the
Mlitary Departnents concerned.

2. Requirenents. Wth the prior approval of the Director,
DobDS , DoD Dependents Schools may be established and serviced by
t he pobps regional director when the follow ng general criteria
are met:

a. Est abl i shnent

(1) An enrollnment of at |east 100 space-required
dependents is ensured for an el enentary school (K through 6 or K
through 8), and an enrollnment of at |east 300 space-required
dependents is ensured for a secondary school (7 through 12 or 9
through 12). K through 12 schools nust neet both of the foregoing
requi rements. M ni mum school enroll nment size alone shall not be
the sole criterion for determning establishnment and disestab-
| i shrent of DoD Dependents Schools in overseas areas. The
avai lability of alternative educational opportunities, safety, and
har dshi ps shall be given consideration. Exceptions for
establishing schools that do not neet the m ninum school
enrol | ment size nmust have prior approval of the D rector, DoDDS.

(2) Adequate facilities for school classroons
I ncluding the necessary instructional and ancillary spaces,
I nstal |l ed equi pnent, grounds devel opnent, safety requirenents,
and support systens in accordance with Appendix A are avail able.

(3) Adequate admnistrative and | ogistic support
(including nedically related services) in accordance wth DoDl
1013. 13 and DoDI 1342.12 (references (h) and (i)) I1s available
from the designated “supporting MIlitary Departnment installation”
and includes, at a mnimum the categories listed in Appendices B
and C, bel ow.

b. D sest abl | shnent

(1) Unless otherw se determned by the Director,
DobDS , DoD Dependents Schools shall be disestablished and/or
cl osed or not opened when the followng criteria apply:

(a) Nunber of space-avail able students exceeds ,
t he nunber of space-required students.
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(b) Additional cost of school operations
attributable to space-avail able students exceeds the anount of
tuition collected at that |ocation and retained by the DoDDS.

(c) The nunber of space-required students
(excl udi ng dependents of school enployee sponsors) would be
Insufficient to warrant operation of a quality school.

(2) DoD Dependents Schools may al so be dis-
est abl i shed and/or closed or not opened when one or nore of the
followmng criteria are net:

(a) Actual or anticipated school enrollnents
fall below required levels for school establishnent.

(b) School facilities are iInadequate.

(c) Logistic support including medically-
rel ated services Is not avail abl e.

(d) Changes in school enrollnent and student
attendance patterns, or availability of new school facilities,
requi re changes in school configuration.

3. Procedures

a. Installation commanders shall begin requests for
est abl i shing DoD Dependents Schools and submt them through the
chain of command to the DoDDS regional director. Letter requests
shall include the follow ng informtion:

(1) The total nunber of famlies to be” served by the
school , both those physically present and those prograned to
arrive during the current and next 3 SYS.

(2) The nunber of space-required students by grade
level. Children with known [ earning or other disabilities should
be noted and |isted separately.

3)A description of the facilities for dependents
school use with a blueprint or schematic floor plan enclosed. If
alteration of facilities is necessary, a preplanning consultation
with the pobbps regional director is required before engineering
draw ngs are made. Those projects nust also be reviewed by the
commander of the supporting nedical treatnent facility (MTF) and
by a safety officer to ensure conpliance wth DoD health and
safety directives.
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(4) Description of housing arrangenents for
teachers, dormitory students, and school adm nistrators.

(5) A statenent that an installation school’s
of ficer has been or shall be appointed for the proposed school.

6)A statenent that adequate admnistrative and
| ogi stic support is available fromthe supporting Mlitary
Departnent installation and includes, at a mninum the
categories listed in Appendices B and C, bel ow.

b. On receiving the installation conmander’s request, a

representative of the bDopDs regional director shall inspect the
pl ans of the proposed school building. The inspector’'s report to
t he pobDs regional director shall include specific coments about

each point in the request and a recommendati on.

4. Day-Care Facilities. The pobDS shall not establish or
operate day-care facilities. Day-care facilities provide hourly,
part-time, and full day child care for m nor dependent children.

F. I NSPECTOR GENERAL (1G) ACTI VI TI ES

1. The MIlitary Departnent IGs and their representatives
shal |l accept conplaints and requests for assistance at the | ocal
| evel from DoDDS enpl oyees. The Mlitary Department I1Gs or their
representatives may informally resolve the conplaint or request
for assistance. |f the conplaint or request for assistance
requires formal inquiry or investigation of a DoDDS activity, the
action shall be forwarded to the pobbs Internal Review Ofice, or
the Ofice of the 1G, DoD (01G, DoD).

2. The MIlitary Departnent 1Gs and their representatives
shal |l performinspections or reviews of DoDDS activities only at
the specific request of DoDDS managenent officials or the |G
DoD .

3. DoDDS managenent officials shall render assistance and
access to information necessary for the 016, DoD, and the
Mlitary IGs in their conduct of audits, reviews, inquiries,
| nspections, and investigations of mlitary activities that
support the popDS and of DobDS activities and enpl oyees.

G TRANSPORTATI ON FOR DORM TORY STUDENTS

1.  Authorized Services. In | ocations where a DoDDS high
school is not available, students in Gades 9 through 12 shall
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normal |y be assigned to a DoDDS high school with dormtory
facilities.

a. DoDDS aut horizes and wll fund and/or reinburse for
the follow ng transportation:

(1) Wth a 5-day dormtory progranm transportation
fromresidence to the school and/or dormtory in tinme tor the
begi nning of each school week and return at the conpletion of the
school week.

)Wth a 7-day dormtory program

_ (a) Transportation from residence to school
and/or dormtory at the beginning of the SY and return at the

conpl etion of the SY. Each student is also authorized shipnent
of 350 pounds (159 kil os) of unacconpani ed baggage to and from
the dormtory with that travel.

(b) Round trip transportation fromthe school
and/or dormtory to the student’s residence and return, which
usual ly coincides with the winter (Christmas) recess and the
spring (Easter) recess.

b. Students enrolled in, or proposed for, a special
education programare authorized transportation for the provision
of medically related services, including evaluations and
treat nent. DoDDS wi Il fund for travel In conjunction with
eval uations requested or required by DoDDS. The respective
mlitary community in which the sponsor resides wll fund for all
other nedically related transportation. Refer to DoD 1342.12
and 1010.13 (references (h) and (i)) for further guidance.

2. Services Not Authorized. The DoDDS has neither the
responsibility nor the authority to provide the foll ow ng:

a. Except as authorized in para. |b. above,
transportation for nedical purposes is the responsibility of the
sponsor or of the sponsor’s mlitary conmand.

b, Transportation required as a result of suspension or
expul sion from school or dormtory.

Subsection G.2., through paragraphs a. and b. above are matters
for resolution either by the parent or guardian (for non-DoD
students) or by the installation commander (for DoD students).
DoDDS transportation responsibility termnates on referral of the
situation to either the parent or guardian or supporting
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Installation commander. That policy is consistent with practices
foll owed by schools in the United States.

H  SCHOOL NAMES

Normal |y, the school shall be naned after the city or town
where the installation is |ocated, followed by the words
“El ementary School” or “H gh School”, as applicable. Schools my
be nanmed for honored individuals at the request of the
Installation commander, endorsed by the theater commander, and
forwarded to the DoDDS regional director for decision. Schools
named for an honored person shall be followed by the geographic
| ocation (for exanple, the Joshua Barney Elenmentary School,

Gaeta, Italy).
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